Small Gallery at arc EXHIBITION HIRE GUIDELINES
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The Gallery will: 

· Impose no commission on sales when such transactions are handled by the exhibitor. 
The exhibitor may option arc handle transactions; arc imposes a commission of 25% for members and a 33% commission for non-members for any transactions 
· Provide access to space agreed upon for the duration of exhibition (minimum 2 weeks) 
· Supervise exhibition during arc's open hours. 

· Assist with curatorial expertise assuring a quality exhibition. 

· Provide promotional advice - assisting with contacts, mail lists, invitation formats, etc. 

· Provide reasonable rates for printing posters and invitations.  Computer and photocopy facilities available.

· Place listing in Art Almanac, and notice of exhibition to arc members, associates and networks. 
· Request permission to photograph the exhibition for its promotion and archival purposes only.
All care is taken with art work, but the gallery is not insured for any loss or damages.
The Exhibitor will:

· Apply to exhibit through the arc office (see following page)
· Extraordinary events or special requirements need approval via the co-ordinator 

· Pay the hire charge for gallery prior to the exhibition, $66 per week (or $55 per week for full members) inc GST. A 25% deposit of total hire charge is required at time of booking.
· Minimum exhibition duration is 2 weeks.
· Confirm bookings or notify of cancellation 2 months prior to exhibition. 
Any payments will be forfeited without this notification. 

· Be responsible for setting up exhibition. All wall attachments to be made with adhesive hooks

· Handle all sales transactions OR 
The exhibitor may option arc handle transactions; arc imposes a commission of 25% for members and a 33% commission for non-members for any transactions 
· Meet the costs of promotion, invitations, opening event etc. 

· Be responsible for dismantling exhibition, leaving gallery empty and in good condition, walls patched (putty & paint provided).

· All belongings to be picked up within 2 days of conclusion. 
Openings

Opening event date will coincide with that for the main gallery.
A service fee of $33 for the use of the kitchen/ glasses to be shared with exhibitor in main gallery. 
The foyer is available to set up own catering. Food catering can possibly be arranged.

Service of alcohol to be staffed by a person with RSA certificate. 
Small Gallery at arc APPLICATION TO EXHIBIT
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Exhibition Outline

Please describe the nature of your exhibition, style of work, number of exhibitors involved, method of display and any special exhibiting requirements.

Attach extra if necessary - maximum 2 pages

Size of works…

This is a very small gallery with only 12 metres running space, the size and number of exhibits needs to be appropriate.
This application should be completed and lodged together with: 

· a maximum of six digital images (jpg or tiff on disc) or photographic prints.

· current Curriculum Vitae – maximum 2 pages 

· artist statement 

Name:

Address:

Phone:

Email: 


Preferred dates and duration of exhibition:            


…………………………………………………………

Exhibition Outline

Please describe the nature of your exhibition, style of work, number of exhibitors involved, method of display and any special exhibiting requirements.

Attach extra if necessary  - maximum 2 pages

arc

P.O. Box 216, 

Yinnar, 3869

arcyinnar@speedweb.com.au

Phone 03 51631310 

Open hours: 12 – 4  Tues-Fri

11 – 3 Saturdays
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